Dhate: 134022017

To

The Principal

Vangdevi College of Engineering
Bollikunta,

Warangal.

Respected Sir,

sub: “Accord permission to conduct on MS-Exeel Program fur MBA student
Reg"

With reference (o the subject cited to MBA department is planning to conduot o
program on MS-Excel for six days in the month of Feb 25 & Mar 4, | 8& 25&Apr 1&22.
So | request you to sccord permission to conduet the course for MBA students for their

MBA DEPARTMENT

career betterment.

Ihanking vou sir,



VAAGDEVI COLLEGE OF ENG NEERING

==,
Y o™ AUTONOMOLS
3 BOLLIKUNTA WARANG AL-S06005
L) =
hate: 17" Feb. 2017
Circular

All the MBA I yenr 7 11 semester studants sire infirmed that the department |s
planwing for-a value added course on MS-Exeel Program to improve the fife skills. Every
Saturday will conduct the value sdded course and it will starts on 235" of Peb 2017, Th:
interested  sudents  may  etrol  their  numes  with the course  co-Grdinator

Dr.S.M Syed.

-

VragHesi College of Enginsering
Bl Tharie, WARANGAL-SLH 000



DrSM Organized by

Asit M‘m_w s Department of Business Management

o022 VAAGDEV] COLLEGE OF ENGINEERING
Baollikuma, Warangal - 506 005 (TS}
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ABOUT VAAGDEVI GROUP OF COLLEGES:

Viswarmbhara Educational Society was establishad
in 1993 with a Philanthropic obifective in providing
Educational services in Telangana region.  The
Society has eslablished many collsges in the name
of Goddess "Vaagdevi® Ir.u different fields covering
Engineering, Pharmacy, Managemenl, Education,
Medical and conventional Degree & P.G. Courses,
Thase |nstitutions wﬂh-iﬁqademinmns having mare
experignce Imparting education in different areas
and Today the w Group has a reputation for
Acadamic puﬁumm Sports and axtracurricular
aclivities. As al Mﬁﬂ‘i#ngdaw Group of Colleges
have a strangth of more than 25.000 students. The
soclely nas 25 years In imparting
education and one of the largest Group of Colleges
in Warangal after Hyderabd inTelangana State.
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ABOUT THE Emeur

The Deparimant of Business Management was
established in 2001 in Vaagdevi Colleges, Boliikunta
campus to offer two years full ime programme n
Business Administration with the annual intake of 60
students. Presenlly MBA course is being offered In
thrae streams — AUTONOMOUS, JNTUH, affiliated

The conlinuous effarl af Faculty, Staff, Students and
Managemenl has led the departmeant an to the path
of academic excellence with a number of achieve-
ments during the last few years. Il has been
continuously confributing to the generations and
spreading of knowledgs in the area of business and
managemenl to different larget groups. Studenis
are being well placed in different reputed organiza-
tions. The department has an updated computer
lab, library and class rooms for the students to make
iecturas interactive and interesting,
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ABOUT THE PROGRAMME:

What 15 Microsoft Excel?

Microsoll Excel is & spreadsheat program that |s used
to record and analyse numerical data. Think of a
spreadsheet as a collegtion of columns and rows thal
form a table. Alphabetical leliers are usually assigned
to columns and numbrers are usually assigned 1o rows.
The point where a column and & row meet is called a
cell. The address of a cell is glven by the letter
represanting the column and the number representing
a row. Let's lllustrate this using the following image.

Why Shouid | Learn Misrosalt Excal?

We all deal with numbers n ]i:rm way or the other. We
all have daily expansss which we pay for from the
manthly income thal we sarn, For ane to spend wisely,
they will nesd lo know their income vs. expenditure:
Microsoft Excel comes in tﬁﬂp:ﬁ when wa want o
record. analyze and store such numeric data,
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There are number of ways in which you can get
Microsoft Excel You can buy It from a hardware
mmpul&r shiop that also sells :uﬂwm Micrasaft Excel
s part of the Microscft Office sulle of programs.
Allermatively, you can download It fram the Microsaft
websita but you will have to buy the license key.

In this course we are going 1o covar the fallowing
topics.

How o Open Microsoft Excel?

Undarsianding the Ritbon

Understanding the worksheat

Customizalion Micmsall Excel Epvirghment
Important Excal shorcuts
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